
 

 
St. Thomas of Canterbury Church of England  

Primary School 
òLet all that you do be done in love.ó 1 Corinthians 16:14 

 

SCHOOL PROSPECTUS 2025/2026 
 

Chair of Governors:  Fr Mark North 
Headteacher:   Mr Dean Moran 
Status and Character:  Voluntary Aided Church of England Primary School  
                                          Girls and Boys 4 - 11 years 
 

Number of pupils at September 2024  535 
 

Number intended to admit (Sept $/5)  75

Dear Parents and Carers, 
 

A warm welcome to St. Thomas of Canterbury!  
We are a large Church of England Primary School, 
whose main aim is to give every child an education 
of the highest quality and the opportunity to realise 
their full potential in all aspects of their education, 
within a caring, Christian community. The school 
began in 1835 and has grown in size as well as 
changing sites and status.  
 

The foundation stone for the present school was 
laid by the then Bishop of Chelmsford, in 1967. The 
Duchess of Kent performed the opening ceremony 
in October, 1968.  
 

This is one of the most highly resourced schools in 
the district. We have:  

¶ 20 well-equipped classrooms 

¶ Two large halls (KS1 & KS2) 

¶ Two well stocked modern libraries (KS1 & 
KS2) 

¶ Extensive computing facilities including a 
network of PCs, including a dedicated suite 
of 32 computers alongside a growing 
number of iPads for use in and beyond the 
classroom 

¶ Small group rooms 

¶ Three music tuition  rooms 

¶ A well-maintained school kitchen 

¶ A 3rd generation all-weather pitch 

¶ Active Play adventure trails, with 
climbing equipment 

¶ Three outside classrooms 

¶ A Forest School area 

¶ A school ̂ iilqjbkq # ]Pmfofqr^i D^oabk$  

¶ Three playgrounds  

¶ A large playing field 

¶ An outdoor cardio gym 

¶ > ]A^fiv Jfib$ `lropb,qo^`h 
 

A large Country Park (Merrymeade) surrounds 
the school. 
 

The school was founded by the Church to 
provide an education according to the principles 
and practices of the Church of England. Being a 
Church Foundation, we are grant aided by the 
Department for Education (DfE).   
 

Religious Education at the school is in 
accordance with the Diocesan Syllabus for 
Aided Schools. Although parents/carers have 
the right to withdraw their children from RE and 
worship, our expectation is that all children will 
participate in the Religious Education and 
collective worship of the school, as this is a 
fundamental part of our ethos and Christian 
Distinctiveness. The school has very close links 
with the Parish Church of  
St. Thomas of Canterbury, Brentwood. 

 



  

 

 

 

ADMISSIONS POLICY 
 

Application Process:  
Applications will be handled in accordance with the co-
ordinated admissions scheme published by Essex County 
Council in the Primary Education in Essex booklet. 
 

Admission Number:  
The Governing Body intends to admit up to 75 children 
to EYFS/Reception in September 2025. 

Admission Criteria (September 2025 onwards) 

1.  Looked after children and previously looked after 
children. 

 

2* .  Children whose parent(s)/carer(s) are regularly at 
the heart of the worship at St Thomas of 
Canterbury, Brentwood, or St George the Martyr, 
Brentwood (attendance of at least twice each 
month for at least the past two years). 

3*.  Children whose parent(s)/carer(s) are regularly at 
the heart of worship of another Anglican Church or 
another Christian Church# (attendance of at least 
twice each month for at least the past two years). 

4.*  Children whose parent(s)/carer(s) are committed to 
the worship (attendance of at least twice each 
month for at least the past year) at St Thomas of 
Canterbury, Brentwood, or St George the Martyr, 

Brentwood.   
 

5.*  Children whose parent(s)/carer(s) are committed to 
the worship (attendance of at least twice each 
month for at least the past year) at another 
Christian Church#.   

 

6. Children who have a brother or sister attending St 
Thomas of Canterbury CEVA Primary School at the 
time of admission. 

 

7* . Children whose parent(s)/carer(s) (i) wish their child 
to attend a Church of England School and (ii) are 
committed to the worship (attendance of at least 
twice each month for at least the past year) of any 
other world faith (represented on the Interfaith 
Network). 

 

8.   Children who do not fall into any of the above 
categories. 

 
Ú$@eofpqf^k @ero`e$ jb^kp ^kv `ero`e tef`e fp abpfdk^qba 
under the Ecumenical Relations Measure nationally by the 
Archbishop of Canterbury and York or locally by the 
diocesan bishop, or is a member of Churches Together in 
England (CTE), or the Evangelical Alliance or a partner 
church of Affinity. 

 
 

In the event of over subscription within any of the 
above criteria, priority will be given in the first 
instance to children who have a sibling attending  
St Thomas of Canterbury Church of England Primary 
School at the time of admission and in the second 
instance will be determined by straight line distance 
from home to school, those living closest being 
given the highest priority. 
 

*  To be considered under these categories, Part 2 of the 

Supplementary Information Form (SIF) must be completed by 
the Priest or Minister. If you have recently joined a new 
church; attendance at a former church may be taken into 
account and should also be included on further copies of the 
Supplementary Information Form.  
 

In the event that during the period specified for attendance at 
worship the church [or, in relation to those of other faiths, 
relevant place of worship] has been closed for public worship 
and has not provided alternative premises for that worship, 
the requirements of these [admissions] arrangements in 
relation to attendance will only apply to the period when the 
church [or in relation to those of other faiths, relevant place 
of worship] or alternative premises have been available for 
public worship. 

 

 

Admissions Policy Summary: 
VSt Thomas of Canterbury Church of England 
Primary School does not have a catchment area. 
VThe school exists to serve the worshipping 
communities of St Thomas of Canterbury and St 
George the Martyr. 
VParents/carers who wish their child to attend this 
school must complete a Supplementary Information 
Form (SIF) as well as the Local Authority form. 

 

  
 
 
 
 
 
 
 
 
 
 

 
 
 
 



  

 

 

 

A « Z 
 

This prospectus is set out in sections organised in 
alphabetical order. 
 

ABLE, GIFTED AND TALENTED PUPILS 
 

Able, gifted and talented children are identified in the 
school and provision is made including access to extra-
curricular activities and specific support within class 
through personalised learning exploring the curriculum 
^q ]dob^qbo abmqe$ or mastery. All teachers are trained to 
meet the individual needs of their children. 
  

ABSENCE « ]Pqrav_ugs$ 
 

It is essential that your child attends school every day; 
any interruption in their attendance affects their progress 
and learning. Parents are requested to notify the school 
as soon as possible if their child is absent due to illness, 
etc so that the absence can be authorised and recorded. 
We would ask parents to inform the school by using the 
Studybugs app or in person by 9.30 a.m. on the day of 
the absence. You can do this by downloading the 
Studybugs app, or register on the Studybugs website 
(https://studybugs.com/about/parents) Please do not try 
to telephone the School Office unless you absolutely 
have to. The Studybugs system helps us track sickness 
related illness more closely and also provides you with 
reassurance, advice and guidance from the UK Health 
Security Agency. If we do not hear from you for some 
reason, we will always try to contact you. If your child is 
absent for longer than 2 days, please contact the school 
again on the 3rd day of absence before 9.30 a.m. If you 
wish to request leave of absence in term time please 
complete the form available from the school office. The 
Governor responsible for leave of absence requests and 
attendance monitoring is Fr Mark North. 
 

ACCIDENTS AND MEDICAL  
 

The vast majority of our teachers, learning support 
assistants, midday assistants and office staff are trained 
in first aid (EFAW). We also have designated Paediatric 
First Aiders. Minor bumps are recorded in the Home 
School Diary; anything more serious also triggers a 
telephone call home. Our policy regarding administering 
medicine is on the school website.  
 

ADMISSIONS FOR RECEPTION 
Children born between 1st September 2020 and 31st 
August 2021 are eligible to apply for admission to the 
school. All children who are offered a place from 
September 2025 will be able to join the school family full 
time in the Autumn Term at the beginning of which 

there is a short induction and transition period. 
Parents/carers may choose for their children to start 
part time (mornings only) although all children must, 
by law, be at school full time in the term after their 
fifth birthday.  
 

All children joining our Early Years Foundation 
Stage/Reception will be invited to visit the school 
before they are admitted, to meet the adults in the 
Reception team. The Headteacher talks to the 
parents/carers during the summer term prior to the 
children starting at school to explain the 
organisation of the school and other arrangements. 
 

ANTI-BULLYING 
 

St Thomas of Canterbury Church of England Primary 
School is committed to a policy of inclusion, to 
respect, equality and justice. We believe that 
bullying behaviour is totally unacceptable. We 
believe that where bullying is challenged effectively 
children feel safe and happy and we will 
demonstrate a school that cares. Our anti-bullying 
policy should be read in conjunction with our 
Character Education policy. 
 

ASSESSMENT 
 

Pq Qelj^p$ _bifbsbp fn the importance of 
Assessment for Learning (AfL). Teachers make 
regular ongoing assessments of children both 
informally and formally.  
 

All EYFS/Reception children complete the 
Department for Education (DfE) Reception Baseline 
Assessment (RBA) within the first 6 weeks of starting 
in school. All new children to other year groups 
across the school are assessed in the first half term; 
this is internally moderated to enable accurate 
assessments to be made right from the start. 
 

The teachers collaborate to moderate their 
assessments of children and we look at the progress 
that is being made very carefully. All children are 
monitored and expected to make at least ]dlla$ 
progress. Teachers are challenged by senior staff at 
pupil progress meetings (PPM) held termly to ensure 
that all children are realising their potential. 
 

We work hard to ensure that children are 
increasingly aware of their own strengths and areas 
for development. Each child should know his/her 
next steps « especially in the core subjects (English, 
Maths and Science).  
 

https://studybugs.com/about/parents


  

 

 

 

Parents/carers receive reports for their children at the end 
of the academic year; these include comments from staff 
and grades on attainment and effort. Parents/carers can 
also speak to the classteacher at parenqp$ bsbkfkdp qtf`b 
a year and on more informal occasions « like when the 
teacher is at the classroom door or on the playground 
after school.    
 
The Headteacher and Deputy Headteacher track the 
progress of all pupfip$) jbbqfkd tfqe teachers regularly to 
monitor each individual child. 

 

AVAILABILITY OF INFORMATION 
 

All relevant documents of interest to parents: School 
policy documents; National Curriculum 
documents; Minutes of Governors' 
meetings etc. can be consulted and 
viewed upon request. 
 

CHARACTER EDUCATION 
 

Character Education is our approach to upholding, 
promoting and teaching positive behaviour within and 
beyond our school community. The school is a caring, 
Christian community in which behaviour is based on 
respect and responsibility. These two values are 
specifically taught to the children through collective 
worship, PSHE, class time and in the day to day running 
of the school. 
 
We hold seven core values for our school that children 
are expected to understand and apply in developing a 
distinctive Christian character. They are: 
 

Respect 
Responsibility 

Honesty 
Trustworthiness 

Caring 
Fairness 

Forgiveness 
 

Everyone in the school plays a part in developing these 
values. We want to build a school with a distinctive 
Christian character.  
The values, standards and attitudes of the school 
community are made clear to the children through 
example and discussion. Most children enjoy the caring 
environment they are in and seek to behave 
appropriately.  

If a child behaves inappropriately then the school 
community will respond in a variety of ways. For the 
majority of children in the majority of cases a simple 
look or quiet word from a member of staff can be 
enough of a reminder!  
 
Occasionally, further action is required. We believe 
in restorative processes and justice. Most children 
will immediately feel sorry for their actions and will 
think for themselves how to put things right. Very 
little input is required in these instances. However, a 
few children may need to be taught not only that 
what they did was inappropriate, but also how to 
feel a sense of remorse for their actions. We will 
work on this, where necessary. 
 
Once the child has apologised, some sort of logical 
consequence will follow. Logical consequences will 
vary depending on the inappropriate behaviour. The 
emphasis on the logical consequence is on learning. 
So the outcome of the consequence should be an 
increased level of respect or responsibility.  
 
Parents/carers can trust the school to take 
appropriate action to maintain good order and 
discipline. We have an excellent reputation as a 
caring, Christian community and we work hard to 
maintain this. Where necessary, children may be 
excluded from working with the rest of the class and 
may be asked to work outside the Deputy 
Eb^aqb^`ebo$p, Headteacheop$ lccf`b lo fk another 
classroom.  
 
We do need the support of parents/carers in 
ensuring that the values of the school are upheld. 
Therefore we ask all parents/carers and children to 
sign the home/school agreement.  
 

We do not discuss with other parents what action 
has been taken for an individual child. We can 
reassure you that appropriate action has been taken 
and discuss the Character Education Policy, but it is 
klq lro mlif`v ql afp`rpp lqebo mblmib$p `efiaobk tfqe 
another family. 

 
Further details aborq qeb p`elli$p efdeiv pr``bppcri 
Character Education Policy are available on the 
school website.  
 

CHARGING FOR SCHOOL ACTIVITIES 
 

No charges are made for materials or activities 
which take place in school time and are part of the 
curriculum. However, parents/carers are sometimes 
asked for a voluntary contribution or donation 


